How to use CPS with a Hard Copy Test: 

Use Fastgrade to quickly import the answers to your objective Hard Copy Test.
Highlight your Database and click the “New” button, then click on “FastGrade Lesson.”

Title your new FastGrade Lesson and click “OK.”

This screen will appear:
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Choose the column that best fits the test answers, whether the answer to the questions are True/False, Multiple Choice with 4 possible answers (MC 4), etc.  Click on the correct answer for each question, even if they are multiple types.  Note the “Current Question” count in the lower right hand corner, which displays the number of the question you are on.  Also note that when you are done entering questions, the question count will be one more than the number of questions on your test.  For instance, if you have a ten question test, then the Current Question # will be 11 when you are done, signaling that you have 10 questions that you have put in answers for and the computer is waiting for an 11th answer.  At that point, you are done and can click OK.
You will now see this on your screen:
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This shows you that you have questions in the CPS system now, but only labeled by question number, rather than specific written questions.  You can engage this test by clicking on the Engage tab.

Using CPS to give a Hard Copy Test: 
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Click ENGAGE and then you will get this screen: 



You can also engage the test in Teacher Managed Mode by clicking in the box beside your lesson and clicking Engage.











You have to click on Assessment Setup and Click Student Paced





Click Start and the kids are ready to go. 
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